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SECTION 1. 

GUIDELINES, POLICIES, AND PROCEDURES 

GENERAL 

The Irwindale Housing Authority ("Authority") has a goal cif providing a multi
family housing stock for Irwindale residents to replace existing substandard 
housing units and to create safe and sanitary rental opportunities for seniors. 

SECTION 2. PROGRAM GUIDELINES, POLICIES AND PROCEDURES 

A. Definitions 

1. Applicant 

A person/family submitting a formal application for consideration and 
determination of eligibility to rent an apartment hereunder. 

2. Application Deadline 

The Application Deadline shall be the date established by t.he Authority . 
as the deadline for submitting Applications for each apattmeht unit that 
becomes available. " 

3. Conflict of Interest '· 

Authority Board members and officers, or managemeht'leveL . 
employees.of the Authority are deemed to have a conflic;t' of interest 
and may not participate in this program. Persons who exercise 
operational responsibilities relative to any financing pertaining to the 
apartment project are similarly deemed to have a connict of interest. 

4. Continuous Resident 

A "Continuous• Resident(s)" shall be placed In two (2)•-subcategories . 
thereof: Those persons/families continuously residing in Irwindale 
since at least fifteen (15) year period immediately preceding the 
Application Deadline shall be identified as "Category A" Continuous 
Resident. Those persons/families continuously residing in .Irwindale for 
at least thirty-six (36) months but establishing residence on dr aft;er 
fifteen (15) year period immediately preceding the Application Deacjline 
shall be identified as "Category B" Continuous Resident. · 

5. Disabled Family 

{a) Any person or his/her family member who_ has a d.isabili\y,or _. ; · 
handicap-recognized under the Americans wiih Disaoilities.Act . . . .. . 
of 1990, as amended, which includes: (,' · : .. 

(i) a physical or mental impairment that substantially limits one . 
or more of the major life activities of such individual; • 

(ii) a record of such an impairment; or 
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) 

(iii) being regarded as having such an impairment (42 U.S.C. 
§12102.) 

(b) A handicap does not include current, illegal use of.or addiction 
to a controlled substance. For purposes of this part, an 

·. individual shall not be considered to have a handicap'<iii~t')li.i;: , . 
because that individual is a transvestite. (24 C.F.R. § 100.261) 

· As used in this definition: 

(c) "Physical or mental impairment" includes: 

· (i) Any physiological disorder or condition, cosmetic, 
·· disfigurement, or anatomical loss affecting one or moret>f 
· the following body systems: Neurological; musculoskeletal; 
special sense organs; respiratory, including speech organs, 
cardiovascular; reproductive; digestive; genitourinary; hemic 
and lymphatic; skin; and endocrine; or · · 

(ii) · Any mental or psychological disorder, such as mental 
retardation, organic brain syndrome, emotional or mental 

. illness; and specific learning disabilities. The term "physical . 
or mental impairrnenf' includes, but is not limited to, such 
diseases and conditions as orthopedic, visual, speech and 

. hearing impairments, cerebral palsy, autism, epilepsy; 
muscular dystrophy, multiple sclerosis, cancer, hearb 
disease, diabetes, Human Immunodeficiency Virus infection, 
mental retardation, emotional illness, drug addiction (other· 
than addiction caused by current, illegal use of a controlled · · 
substance) and alcoholism. 

(d) "Major life activities" means functions such as caring tot one's 
· self, performing manual tasks, walking, seeing, hearing; 
speaking, breathing, learning and working. 

(e) "Has a record of such an-impairment" means has'a history of, or 
has been misclassified as having, a mental or physical. 
impairment that substantially limits one or more major life · 
activities. 

(f) "Is regarded as having an impairment" means: , 

(i)' Has a physical or mental impairment that does riot ! ' 

substantially limit one or more major life activities but.that is 
treated by another persori as constituting such a limitatioh; · 

· (ii) Has a physical or mental Impairment that substliiiJ.tially limits · 
one or more major life activities only as a result of the:· · 
attitudes of other toward such.impairment; or 

(iii) Has rione of the impairments defined in paragraph (i) ofthis 
definition but is treated by another person as having such ·an 
impairment. 
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Medical certification of a disability or handicap is required from persons 
claiming disability who are not recipients of benefits under either 42 
U.S.C. § 423 (Social Security Act) or§ 102 (b) (5) of.the Development 
Services and Facilities Construction Amendments of:1970. The laws 
and regulations cited in this Section may be amended from time to time 
by the appropriate governmental authority. Any sucli amendments that 
modify the definitions contained herein shall be automatic~lly 
incorporated without formal action by the Authority. ; · 

6. Former Resident ' ' . 

Persons who previously resided within Irwindale for at·least thirty-six 
(36) consecutive months within the fifteen (15) year period immediately 
preceding the Application Deadline, but who do not currently reside in. 
Irwindale, shall be considered to be Former Residents. 

7. Handicapped Person 

A person having a disability or handicap, which (a) is1expectecf to be of . 
long continued and indefinite duration, (b) substantially i_mpedesJhe 
person's ability to live independently, and (c) is of su~h a nature that . 
such ability could not be improved by more suitable housing .. Any · 
member of a family who is handicapped qualifies that family as.a 
Disabled Family. (See: "Disabled Family".) ... 

8. Immediate Family Member 

Parents, grandparents, siblings, or children of Continuous Res.idents 
are considered to be Immediate Family Members. 

9. Income Qualification Criteria 

. Extremely low, Very low, low and moderate income qualificatiqn criteria 
shall be as set forth in Exhibit "A" hereio, which may be amended .from 
time to time without formal action by the Authority or CRAto be 
consistent with state laws and regulations (Subchapter 2 of Chapter 
6.5 of Division 1 of Title 25, California Code of Regulations;. see also: . 
California Health and Safety Code§§ 50106, 50105;50079.5 and 
50093.) 

10.lnterrupted Resident 

Any person (or family) who resided in Irwindale for atleast thirty-six . 
. {36) consecutive months within the fifteen (t5) year period immediately .. 
preceding the Application Deadline, moved away for a period ,oftime, . 
but has reestablished a bona fide residence within the City limits of. • 

- . . . . . . . . . 

Irwindale for at least one year·priorto the Application:Deadllne'shall be--. · · 
considered to be an Interrupted Resident. 

11. Non~resident 

Any person (or family) who is not now and has not been a resident of 
Irwindale for at least thirty-six (36) consecutive montMs within the . 
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fifteen (15) year period immediately preceding the Application 
Deadline. 

12.Renter 

An applicant successfully completing the application process and 
renting an apartment hereunder. 

13.Senior 

· A Senior is· a person who is at least sixty-two (62) years-of age or 
older. 

14. Shared Renter 

·Persons sharing rental accommodations with unrelated persons. 

15. Veteran 

Any person who h<1s been honorably discharged from orw of the 
military services of the United States shall be considered a Veteran. 

B. Eligibility Criteria 

. Since the Senior Apartment Rental Program is an apartment rental 
program, there are two (2) primary criteria which must be met to determine 
eligibility: 

1. Income eligibility under§ 2.A.9, above. .., 

2. Be a Senior as specified in § 2.A.12, above. 

C. Priorities 

Eligible applications from persons/families meeting basjc income 
(extremely low, very low, low or moderate income) criteria, shall be 
processed based upon the following priority schedule and the application · 
procedures in Section 2.D: 

1. First Priority Criteria: 

(a) Extremely low income persons/family- nine (9) apartment units 
[subject to modification] · 

(b) Very low income persons/family- six (6) apartment units . 
[subject to modification] · 

(c) Low h1come persons/families;.. five (5) apartment uriits 
[subject to modification] ! · 

(d) Moderate income persons/families - five (5) apartment units· 
[subject to modification] 

A primary goal of the-Authority is to create, to the extent feasible, sufficient· 
new rental units to meet the projected needs of Irwindale Seniors. 
Accordingly, and notwithstanding the initial allocations established in§ 
2.C.1, above, pertaining to the number of units allocat$d among the 
income categories, the Authority reserves the right to reallocate the final 
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number of units specified for each income category, if deemed necessary 
and appropriate, to meet the quantified needs of Irwindale Seniors. 

2. Second Priority Criteria: 

(a) Disabled Family Priority 1 

(b) Veteran Priority 2 · 

(c) None of the above Priority 3 

3. Third Priority Criteria 

(a) Shared Renter for longer than one (1) year prior to Application -
Priority 1 . ' 

(b) Shared Renter for less than ( 1 ) year prior to Application -
Priority 2. 

(c) Persons residing in rental accommodations (single/married) for 
longer than one (1) year prior to Application - Priority 3:., 

(d) Persons residing in rental accommodations (single/married) for.· 
· less than one ( 1) year prior to Application - Priority 4l · 

(e) Persons owning residence or other residential ref.ii property -
Priority 5. 

4. Final Priority Criteria . . 

(a) Category A Continuous Irwindale Resident - Priority 1 

(b) Category B Continuous Resident - Priority 2 

( c) Interrupted Resident - Priority 3 

(d) Former Resident- Priority 4 

(e) Immediate Family Member-Priority 5 

(f) None of the above - Priority 6 

D. Application Procedure 

1. Applications 

" 
{ ,, " . 

(a) Upon commencement of the application process,; inter~sted 
persons will be required to complete and sign an Application. 
,As a material part of the Application, interested persons will be · 
required to execute an authorization and waiver form·for 
release of information from persons, firms, public entities and · 
other~ who may retain data necessary for a complete·analysis . 

.. oftheApplication. Data needed will include name, addrflss>.,. 
telephone number, family composition and ages, declaration of· 
income and assets, declaration of outstanding financial 
obligations, veteran status, declaration of physical status (with . 
appropriate medical confirmation), declaration of home 
ownership status. (See:§ 2.D.1(i).). 
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. Appropriate assistance in completing the Application will be 
provided to interested persons, if requested. 

(b) Applications shall be submitted for review and screening .. 

(c) Applications will then be assigned to the appropriate First 
Priority classification under§ 2.C.1. i 

(d) Within each primary eligibility classification (or priority), the 
···Applications will be further prioritized according to the.Second 

Priority Criteria set forth in § 2.C.2, above. 

( e) Appli9ations will be further prioritized with each category by the 
Third Priority Criteria setforth in§ 2.C.3, above. 

(f) Applications will be finally prioritized within each classification 
by the Final Eligibility Criteria set forth in § 2.C.4 

(g) Within ttie numerical allotments provided by the f.irst'Eligibility 
Criteria (§ 2.C.1 ), the final order of priority will be established' by 

·adding the numerical priority rating assigned to each,· · '. · 
Application. The Applications will be ranked, in order· of.· 
descending priority, with the smallest total number assigned · · 
being the highest priority. For example, an Applicant who Is a ' 
Displaced Person (Priority 1 ), Shared Renter (PrioritY 1) and a · 
Continuo1,1s Resident (Priority 1) will have a total. Priority Rating 
of 3 and would be ranked higher than a person who is'a "none 

. of the above" (Priority 4), Property Owner (Priority 5) and an 
Immediate Family Member (Priority 5) with a total Priority 
Rating of 13. 

(h) In the'event a tie occurs between two (2) or more.Applicants, 
· the total Priority Rating rank order will be assigned by a random 

blind drawing conducted by the Executive Director. 

(i) The Authority staff will verify the following data: 

(1) name and address 

(ii) residence requirement 

(iii) employment 

(iv) income 

(v) e;xisting equity/assets (if applicable) 

(vi) credit history 

(vii) property ownership '· 

(i) Documentation necessary to verify income, age, handicap 
(disability), and residency requirements shall be submitted With 
application documents and may include, but is not limited to: 
birth certificates, current pay check stubs, income tax returns, 
employment/salary verification, bank statements for all checking 
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·and/or savings accounts, telephone records and utility records, 
. hospital admittance records, medical care records, and records 
of educational institutions and public agencies as the same are 
relevant to matters pertaining to verification of information. 
submitted. 

(j) All data submitted shall be verified as true and correct urider 
penalty of perjury of the laws of the State of California. FaH.ure . 
to so verify shall result in application rejection. ' . 

(k) Ineligible Applicants shall be notified, in writing, with a .. 
statement indicating why the Applicant has been denied and 
advising the Applicant of his or her right to appeal the 
determination in writing within ten ( 1 O) days of the letter of 

·denial .. Appeals will be heard by the Authority Board·and the· . 
Authority Board's determination shall be final. 

(I) Eligible Applicants shall be mailed the necessary•rental 
agreement documents to bllgin processing the rentaf : 
application. The Authority will provide such assistam:e 0.as may ; · 
be necessary to ensure timely and complete submissions. 

2. Insufficient Eligible Applications 

. (a) If there are insufficient eligible Applicants during the first thirty 
(30) days of the Application Deadline, the Board may authorize 
additional time for further applications which will be processed 

· in accordance with the procedures set forth in§ 2.D.1, above. 

(b) Priority for Applicants shall be strictly maintained-Jn accordance: . 
· with the application period during which submittal oceurred, 
Additional Applicants authorized by the Board after th·e first 
thirty (30) days shall not be included with the first group of · 
Applicants. 

(c) Once rental agreement documents have been approved, then .a 
move-in date will be established. 
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EXHIBIT "G" 
LAS CASITAS II DDA 

IMPROVEMENTS TO BE PROVIDED IN EXCHANGE FOR ADJUNCT 
CONTRIBUTION 

[To Be Inserted] 

01005/00!l/88667.7 
EXHIBIT CIQtl 

To Las Casitm; Phase U ODA 

' ' 



Las Casitas 
Phase I Additional Improvements -

ITEM 
1. Second Story Balcony: When it rains, water drains into balcony and dwelling of 

the 2nd story units. Some tenants have reported that the carpet inside their unit 
gets wet due to the water drainage. Install drainage mechanisms to resolve 
this issue (Eight Units). 

2. Rain Gutters/Flashing: Install rain gutters, flashing, and downspouts 
throughout project. It has been reported that the north side of the apartment 
buildina apoears to have aloae due to the rainwater runoff. 

3. Kitchen Cabinets/Countertops: Reface kitchen cabinets and replace 
countertops Sixteen Units (Formica, or approved equivalent) to match Phase II 
units. 

4. Bathroom Lighting: Provide new light fixtures in Phase I so that additional 
lighting is provided in the bathrooms, as lighting appears to be insufficient to 
adequatelv illuminate the bathrooms. (Sixteen Units) 

5. Linoleum flooring: Replace linoleum flooring in bathroom·and kitchen. The 
"entry" area to all 26 units should be tile, not carpet. If the existing "entry" area 
is carpet, then the carpet is to be replaced with tile. (Sixteen Units) 

6. Fumigation, Phase l 
7. Interior Painting: Those units which have not been painted in the last 10 years 

should be entirely repainted. (Sixteen Units} 

TOTAL 

COST 
$12,000 

$6,500 

$22,000 

$2,700 

$9,600 

$12,500 
$13,600 

$78,900 

,.5) 
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01005/0013188667.7 

EXHIBIT "H" 
LAS CASIT AS II DDA 

FINANCIAL ANALYSIS OF GUARANTEED RENT 

[To Be Inserted) 

EXHIBIT'1H11 

To U1s Casitns Phase II DOA 
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NC:T OPERATING INCOME 
LAS CASITAS SENIOR APARTMENTS 
CITY OF IRWINDALE 

I. Gross Scheduled Income 

One Bedrooms @ 50% of AMI 
Manager Unit 

Total/Average 

Add: Other Income 
(Less) Vacancy @ 

Effective Gross Income (EGI) 

II. Operating Expenses 

(Less) Operating Expenses (2) 

(Less) Property Taxes (3) 
(Less) Replacement Reserves 
Total Expenses 

Ill. Net Operating Income 

(1) Reflects Guaranteed Rent. 

#of Monthly 
.Y.ol.ls Rent(1) 

25 $500 
.1 ~ 

26 $481 

$0 /Unit/Month 
0.0% of Income 

$3,200 /Unit/Year 
$346 /Unit/Year 
$350 /Unit/Year 

$3,885 /Unit/Year 
67.3% ofEG! 

Total Annual 

$150,000 
~ 

$150,000 

$0 
~ 

$150,000 

($83,000) 
($9,000) 
($9,000) 

($101,000) 

$49,oooj 

(2) Includes Contracted Services, Utilities, Turn-Over/Redeeoratlng, Maintenance, and Office (excluding properly taxes). 
(3) Estimated allowance; not verified by KMA. 

Prepared by: Keyser Marston Associates, Inc. 
Fiiename: trwindale\Las Qasltas Pro Forma_v3_33433 Report;3f1/2011;rks 
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VALUE OF INCOME STREAM· PHASE I 
LAS CASITAS SE:NIOR APARTMENTS 
CITY OF IRWINOALE 

Lease. Guaranteed (Loss) Net Operating Income 
Year Reotc1) ExQeases (2) P2r Uni! Aun!W ' ........................... -... , ;I 

1 !. ...... J.?.9.9 .......... ($324) $145 $27,846 
2 $513 ($333) $147 $28,232 
3 $525 ($343) $149 $28,617 
4 $538 ($354) $151 $29,003 
5 $552 ($364) $153 $29,388 
6 $566 ($375) $155 $29,773 
7 $580 ($387) $157 $30, 157 
8 $594 ($398) $159 $30,540 
9 $609 ($410) $161 $30,922 

10 $624 ($422) $163 $31,301 
11 $640 ($435) $165 $31,678 
12 $656 ($448) $167 $32,052 
13 $672 ($462) $169 $32,423 
14 $689 ($475) $171 $32,791 
15 $706 ($490) $173 $33,154 
16 $724 ($504) $175 $33,513 
17 $742 ($519) $176 $33,867 
18 $761 ($535) $178 $34,215 
19 $780 ($551) $180 $34,657 
20 $799 ($568) $182 $34,891 
21 $819 ($585) $183 $35,219 
22 $840 ($602) $185 $35,538 
23 $861 ($620) $187 $35,848 
24 $882 ($639) $188 $36,149 
25 $904 ($658) $190 $36,439 
26 $927 ($678) $191 $36,719 
27 $950 ($698) $193 $36,986 
28 $974 ($719) $194 $37,240 
29 $998 ($741) $195 $37,481 
30 $1,023 ($763) $196 $37,707 
31 $1,049 ($786) $197 $37,917 
32 $1,075 ($809) $198 $38,111 
33 $1,102 ($834) $199 $38,287 
34 $1, 129 ($859) $200 $38,444 
35 $1,158 ($884) $201 $38,581 
36 $1,187 ($911) $202 $38,696 
37 $1,216 ($938) $202 $38,789 
38 $1,247 ($966) $202 $38,858 
39 $1,278 ($995) $~03 $38,902 

{1) Reflects Guaranteed Income for 15 un\ls, 
, 

(2} Reflects tolal operating expenses of $3,885/unil/year for 18 units. See Table El. · 

Prepared by: Keyser Marston Associates, !no. 
Filename: I: lrwlndale\Las Casltas Pro Forma_v3:_33433 Report13/1/2011;tks 
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VALUE OF INCOME STREAM· PHASE I \: 

' LAS CASITAS SENIOR APARTMENTS ~ 
CITY OF IRWINDALE' ~ 

I 
(Less) Net Operating Income ' Lease Guaranteed ! Year Brul.! (1) Extienses (2) Per Unit Annual 

40 $1,310 ($1,025) $203 $38,919 I 
41 $1,343 ($1,056) $203 $38,908 
42 $1,376 ($1,088) $202 $38,866 
43 $1,410 ($1,120) $202 $38,794 
44 $1,446 ($1,154) $202 $38,688 
46 $1,482 ($1,189) $201 $38,548 
46 $1,519 ($1,224) $200 $38,371 
47 $1,657 ($1,261) $199 $38,166 
48 $1,596 ($1,299) $197 $37,898 
49 $1,636 ($1,338) $196 $37,599 
50 $1,677 ($1,378) $194 $37,255 
51 $1,719 ($1,419) $192 $36,863 
52 $1,762 ($1,462) $190 $36,422 
53 $1,806 ($1,506) $187 $35,930 
54 $1,851 ($1,551) $184 $35,383 
55 $1,897 ($1,597) $181 $34,!778 

(2) Reflects total oPeratlng e><penses of $3,885/un!t/year for 16 units. See Table 6. 

Prepared by: Keyser Mar$lon Ass<>ciales, Inc. 
Filename: I: lrwlndale\Las Casllas Pro Forma_v3_33433 Report;3/1/2011;rks 



VALUE OF INCOME STREAM .. PHASE II 
LAS CASITAS SENIOR APARTMENTS 
CITY OF IRWINOALE! 

Guaranteed (Less) Net oeeratina tncome 
1l!ru: JW!!(1) sx11enses (2) PerUnjt Alln.!W 

1 
r ....... $.5iio .......... i 
.................................. ($324) $176 $21,1"64 

2 $513 ($333) $179 $21,488 
3 $525 ($343) $182 $21,826 
4 $538 ($354) $185 $22, 165 
5 $552 ($364) $188 $22,507 
6 $566 ($375) $190 $22,851 
7 $680 ($387) $193 $23,197 
8 $594 ($398) $196 $23,545 
9 $609 ($410) $199 $23,895 
10 $624 ($422) $202 $24,246 
11 $640 ($435) $205 $24,599 

. 12 $656 ($448) $208 $24,953 
13 $672 ($462) $211 $25,308 
14 $689 ($475) $214 $25,664 
15 $706 ($490) $217 $26,020 
16 $724 ($504) $220 $26,377 
17 $742 ($519) $223 $26,734 
18 $761 ($535) $226 $27,090 
19 $780 ($551) $229 $27,447 
20 $799 ($568) $232 $27,802 
21 $819 ($585) $235 $28,157 
22 $840 ($802) $238 $28,510 
23 $861 ($620) $241 $28,861 
24 $882 ($639) $243 $29,210 
25 $904 ($658) $246 $29,557 
26 $927 ($678) $249 $29,901 
27 $950 ($698) $252 $30,242 
28 $974 ($719) $255 $30,579 
29 $998 ($741) $258 $30,913 
30 $1,023 ($763) $260 $31,241 
31 $1,049 ($786) $263 $31,564 
32 $1,075 ($809) $266 $31,882 
33 $1,102 ($834) $268 $32,193 
34 $1,129 ($869) $271 $32,498 
35 $1,158 ($884) $273 $32,795 
36 $1,187 ($911) $276 $33,085 
37 $1,216 ($938) $278 $33,365 
38 $1,247 ($966) $280 $33,636 
39 $1,278 ($995) $282 $33,897 

{1) Reflects Guaranteed Income. for 10 untW. 
{2) Reflects total operating expenses of $3,885/unitfyear for 10 unlls, See 'table 6. 

Prepared by: Keyser Maralon Associates, Inc. 
Filename: I: lrwlndale\las Casllas Pro Forma_v3_33433 Report;3/1J2011 ;\'ks 
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VALUE OF INCOME STREAM - PHASE II 
LAS CASITAS SENIOR APARTMENTS 
CITY OF IRWINDALE 

Guaranteed {Less) Net Operating Income 
Year R~n! (1) Ex~eo~es (2) Per Uni! Annual 

40 $1,310 ($1,025) $285 $34,148 
41 $1,343 ($1,056) $267 $34,386 
42 $1,376 ($1,088) $288 $34,612 
43 $1,410 ($1,120) $290 $34,825 
44 $1,446 ($1,154) $292 $35,023 
45 $1,482 ($1,189) $293 $35,207 
46 $1,519 ($1,224) $295 $35,374 
47 $1,557 ($1,261) $296 $35,524 
48 $1,596 ($1,299) $297 $35,655 
49 $1,636 ($1,338) $298 $35,767 
50 $1,677 ($1,378) $299 $35,859 
51 $1,719 ($1,419) $299 $35,929 
52 $1,762 ($1,462) $300 $36,975 
53 $1,806 ($1,506) $300 $35,998 
54 $1,851 ($1,551) $300 $35,994 
55 $1,897 ($1,697) $300 $35,964 

(2) Reflects total operating expenses of $3,885funitlyear for 10 units. See Table 6. 

Prepared by: Keyser Marston Associates, lno. 
Filename: t~ lrwindale\tas Casilas Pro Forma_v3_33433 Report;3f1/2011 ;rks 
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0!005/00IJ/88661.7 

EXHIBIT "I" 
LAS CASITAS II DDA 

FUNDING SERVICES AGREEMENT 

[To Be Inserted] 

EXHIBIT "t11 
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; 

i' 
\ 



~I FinlAmerlcatJ 
~tlli' FilndConlN11 

First American Fund Control, Inc .. 
200 Commerce, Irvine CA. 92602 
(866) 536-0178 FAX (866) 536-0177 

ESCROW NO.: 

FUND CONTROL A<.'REEMENT 

THIS FUND CONTROL AGREEMENT (the "Agreement") is entet'ed into and effective as ofMarch 17, 2011, at Irvine, Califomia by and 
between FIRST AMERICAN FUND CONTROL, INC., a Califumia corporation ("FAFC"); (collectively, "Owner"); and 
("Contractor"), on the basis of the following facts: 

B!li£!IA1§ 
A Owner and Contractor have entered Into a contract fo1• a construction Project ( tlte "Projec~') on the real property commonly known 

as (the "Property"), FAFC is not a party to the construction contract and shall have no obligation or liability in connection thetewith. 
B. TI1erc shall be deposited, in a FAFC trust accoun~ funds in the amount of$ , all or a po11ion of which shall be provided by, 

("Lemler"). FAFC is 11ot a party to any loan documents and shall have !lo obligation 01· !iability h1 connection therewith. 
C. Owner and Contractor wish to have FAFC make disburseme11ts concemlng the Pmject as p1·ovided in this Agreement. 

AQ!l.Jit!l<ME!'iI 
IT IS HEREBY AGREED, on the basis of the foregoi11g facts and for valuable consideration as follows: 
1. Escrow. F AFC shall establish a separate escrow account for the PJ"Ojeot (the "Escrow"). All funds delivered to FAFC shall be 

deposited in FAFC's lnl&l account and credited to the Escrow. All funds disbursed by F AFC shall be dis burned from a tru•t account and 
debited to the Escrow. F AFC shall maintain a record of deposits and disbu1~oments regarding the Escrow. Escrow funds shall not bear 
interest. 

2. Dlsburnement Procedures. FAFC is authotized and insbucted, subject to available Escrow funds, to make disbursements in 
accordance with the provisions set forth below. 

2. l Project Cost Breakdown. Lender shall provide FAFC witl1 a Project Cost Breakdown (the "Breakdow11") setting fo1th the 
estimated costs for the Project by cost categories. The Breakdown may be revised only by notice to FAFC from the Lender. The Breakdown 
is solclyfor the purpose of assisting FAFC in mai11taining its reco1·ds. FAFC shall have no obligatio!l in connection with the Breakdown. 

22 Reauests for Advances. From time to time (but not more than once per calendar week) Contractor shall provide FAFC with a 
Request for Advance which shall include (a) tl1e amount of funds requested, (b) an allocation of the fu11ds to tl1e cost categories, (c) the 
name of oacl1 payee and ( d) the amount to be disbursed to each payee. Contractor certifies to FAFC that all information included within a 
Request for Advance shall be true,accurate and not subject to qualification. F AFC is authorized to fully rely upon the fowgoing 
.certification; and F AFC shall not incur any liability resulting from ;'Ueh reliance. 

2.3 F AFQ RQ;iorl Following receipt of a Request for Advance, F AFC shall provide Lender with a c01nputer-generated report (the 
"Report") summarizing (a) the Request for Advance and (b) past disbursements by cost category. If an Inspection Addendum ls also 
executed for this Escrow and a job slte inspection was performed for a Request for Advance, FAFC shall also provide an Inspection Report 
witl1 the Report to the Lender. Lender has tl1e fmal and sole authority to approve and instruct F AFC to disbui·se. 

2.4 Transfer <if Fun<ls. Lender may choose to deposit all sums of funds at once or periodically ("fransferred Amouuf'). In a case 
whe1·e a Request for Advance Repo1t is to be paid fi·om previously received funds from Lender, FAFC must obtain a wrltten approval from 
Lender before disbursing. Otherwise, upon Lender's approval oftlw Report, Lei1der sl\811 transfer to FAFC's trust account all or a portion of 
the funds identified in the Report, the Transferred Amount. All funds received into FAFC's trust account shall be deposited in a trust 
Interest-bearing account or certificate of deposit in any state or federal bank of F AF C's choosing. Escrow Holder, in its sole discretim~ may 
at any time deposit the funds into its non-interest-bearing trust account, change the account or certificate of deposit, reinvest all or any 
portion of the funds, and change banks. All interest shall be pald to F AFC. Ill the event Lender imposes any conditions regarding the 
Trai1Sfe1T0d Amount, F AFC may withhold disbursement until tho conditions are satisfied. Except as otherwise stated in writlng by Lender 
to FAFC, the transfer of the Transforred Amount shall constitute Lender's approval of the Report and instructions and authorization to 
FAFC to disburse the Transfe1i:ed Amount in accordance with this Agreement. Lender's approval shall also irrevocably and unconditionally 
constitute Owner's approval. In a case where a Req_ueHt for Mvance Report is paid from previously funded sums, Lender's wrltten 
approval of the Report shall constitute Lender's instructions and authorizations to F AFC to disburse the Transferred Amount in accordance 
with this Agreement. Lender's approval shall also i1i:evecably and unoonditl0nally constitute Owner's approval. 

2.5 Voughers. F AF C's form vouche1· r•v oucher") shall be osed to request disbursements. The "Authotized lndividuals" (identified at 
the end of the AgreemenV') are appointed and authorized by Owner and Contractor to sign aud deliver Vouchers. Only the Authorized 
Individuals may sign Vouchers. The Authorized Individuals shall deliver signed Vouche1~ to FAFC with applicable (a) receipts, invoices or 
bills and (b) lien releases. F AFC is authorized to make disbursements pursuant to Vouchers. l' AFC is authorized to conclusively presume 
that any voucher and/or accompanying dooumentation is given in full compliance with this Agreement and that all funds to be disbursed 
pursuant to the Voucher are for the purposes stated in the Voucher. FAFC shall incur no liability in making disbursements pursuant to the 
foregoing. 
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2.6 Disbursement by F .(\FC. Except as otherwise provided in this Agreement, upon F AF C's·'· .;ipt of a signed Voucher, together 
with tl1e documentation referred to in Section 2.5, F AFC shall disburse the atnount set forth in the Voucher. Provided PAFC complies with 
this section, FAFC shall incur no liability to any person or entity for making or not lnaidng disbursentents. 

3. Limitation on Disbursements. F AFC shall not be obligated to make disbursements which eKceed the balance of funds in the Escrow. 
The parties to this Agreement shall cooperate fully with F AFC, including delivery of such documents and ill formation as FAPC may 
request. FAFC is authorized, but not obligated, to withhold any disbu1·semeut pending receipt of such documents and information. 

4. FAFC Fee~ FAFC shall receive, as compensation for its basic services under tl1is Agreement, the sum of$ , folly earned and 
payable in full upon (and at F AFC's election from) die deposit of the first Tl'ansfcrred Amount. FAl'C is authorfaed and instructed to 
iunnediately disburse such CO!Upensation to itself. 

4.1 Emaordinaty Costs. ln tl1e event FAFC is required or requested to produce or duplicate documents; utilize messengers 01· 
delivery services other than first-class U.S. mail; provide testimony or take action in any court, arbitration 01· other proceeding, the parties to 
tliis Agreement shall, upon demand by FAFC, reimburse F AFC for all costs and expenses in connection therewith, including but not limited 
to, duplicating cost, mileage, ineHsenger/delivety cost, and labor-pet•sonnel charges (at FAFC's then prevailing rate). If F AFC receives more 
than one Request for Advance during a calendar week (and FAFC elects to process tho extr·a Requests), FAFC shall be e11titled to $100 for 
each oxtra Request Such amounts shall be in addition to the FAFC Fee and FAFC shall not be required to act until such reimbursement is 
made. F AFC is authotized to disburse such amounta to itself from funds in the Escrow. 

5. Disputes. Should any controversy arise in connection with this Agreement, FAFC may withhold disbursements until tl1e controversy 
is resolved by legal process or an agreement acceptable to FAFC. Prior to 1·esolution of the controversy, FAFC may, but shall not bo 
obligated to, (a) relum lhe funds then held in the Escrow to the person who deposited tl1e funds with F AFC, and/or (b) interplead tl1e funds 
with lhe court. Upon either (a) or (b), FAFC shall be fully discharged and relieved from all liability in connection with such funds a11d shall 
be entitled to recover its costs and attorneys• fees in connection therewith. 

6. fAFC~ Obligations. 1be obligations of PAFC are limited solely to making disbursements pursuant to Section 2 oflhis Agreement. 
Without limiting the generality of the foregoi11g, FAFC shall not (a) be responsible for or guarantee that the Project shall be constiucted in 
acoordance with the Breakdown, any plans and specifications or any contract or agreement to which FAFC is not a party; (b) have any duty 
to inspect the Project or to verify the infonnation and materials it receives; or (c) be responsible to deten:nine tliat funds disbursed by FAFC 
are actually used as slated in the Requests for Advance or tl1e Vouchers. 

7. Lack of Actiyjty. In the event there is no disbursement fro111 the Escrow for a continuous period of ninety (90) days, F AFC may treat 
such inactivity as a conttoversy under Section 5 o:f this Agt'eentent. In the event there is 110 disbul'se11'l.ent fi•ont the Escrow for a continuous 
pe1iod of one year, F AFC may inlerplead any Escrow funds to the Court or escheat to the State of Ca!ifoniia under the laws of es cheat, 
whichever is applicable. 

8. lnc!emnity. The parties to this Agreemon~ jointly and severally, agree to hold FAFC hatmless and to indemnify and defend PAFC 
fi·o1n and against any and all clahns1 demands. liabilities and legal actions1 including those of the undersigned, in connection with Or 
allegedly in connection with this Agreement, the Escrow or the Project; and they further agree to pay F AFC's rea.,onable auomoys' fees and 
costs in connectio1t therewith. FAFC is authorized to employ legal counsel of its choice. 

9. Majntepance of Records. FAFC shall keep accurate records as to (a) amounts deposited in tl\e Escrow; (b) amounts disbursed from 
the Escrow by cost categories; and (c) the undlsbursed amount in each cost category (based upon the Breakdown). As 1-equired by 
Califomia law, documents shall remain at FAFC's office and upon rea•'Onable notice shall be available for inspection by Lender, Owner or 
Contractor. Upon not less than 4& hours notice to F AFC, Owner, Contractor or Lender may, through a houded photocopying service, 
photocopy, at the requesting party's expense, documents which relate to t11is Agreement. In the event any photocopying is done by F AFC, 
the requesting party shall t·eimburne FAFC for lhe photocopying charges and labor charges relating thereto prior to delivery of the copies to 
tl1e tequesting party. 

I 0. Amendments. This Agreement may only be amended, supplemented or modified by a written amendment executed by all parties 
hereto. 

11, Attgmeys' Fees. ln any actton between tl1e parties regarding this Agreement, the Escrow or the Project, the prevailing party in that 
action shall be entitled to recover its reasonable costs and expenses, including reasonable attorneys' fees. All attorneys' fees incurred by 
FAFC h1 connection with this agreement, whether or not an action is filed, shall be immediately reimbursed from the fonds in Escrow. 

12. lntemreiation. This Agreement shall be interpreted and construed in accordance with California law. Any action against F AFC 
involving tltls Agreement, shall be maintained in the appropriate coutt in Orange County, California. 

13. No Third-Party Beneficia1y. This Agreement is made and intended to be for the benefit of Owner, Contractor and FAFC only and is 
not intended to be for the benefit of anyone else, including Lender and those fornisbing labor or materials. 

14. ~.This Ag1·eement sets forth tho full agreement between the parties reg01·ding the Escrow and the obligations of P AFC. All 
prior agreements and understandings shall be deemed terminated and of no further force or effect. 

15. Seyerability. In the event any provision of this Agreement should bedetennined by a oourt of competent jurisdiction as 
unenforceable or void under applicable law, that provision shall be deleted; but the remaining provls!ons of this Agreement shall remain in 
full force and effect. 

16. Counter;iarts. This Agreement may be signed in multiple counte1parts. 
I 7. Cwtions. The Caption headings for tl1e sections oftllis Agreement are for oonvenience only and shall not be considered to limit, 

e~pand or define the content of the sections. 
I&. Fins! Disbursement. FAFC may, but shall not be obligated to, disburse any final balance in the Escrow without following the 

provisions of Section 2. F AFC may condition the disbursement upon receipt of (a) an indemnity agreement in form and content approved 
by FAFC and signed by Lender, Owner and/or Corttraotor; and (b) FAFC's attomeys' fees incut1'ed in connection therewith. 

19. Binding Effect, This Ab>reement shall be binding upon and shall inm-e to the benefit of the parties to tt1is Agreement and their 
respective successors and assigns. 
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20. Dil."losure ofPossjb!e Benefits. As a result ofFAFC n1aintaining its general escrow acco" ; special accounts and trust accounts 
with the depositories, FAFC may receive cerlai11 financial benefits such as an an·ay of bank services, accommodations, interest income, 
loans or other business transactions from the depositories ("collateral benofits"). Except as may otherwise be designated in this Agreement, 
all collateral benefits shall accrue lo Uie sole benefit ofFAFC and FAFC shall have no obligation to account to a11y party lo this Agreement 
for the value of any such collateral benefits. 
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IN WITNESS WHEREOF, the parties, i11dividually or through their authorized repre~'entatives, have executed tl1is Agt'eement as of tho 
date of this Agreement. Each individual executing tl1is Agreement warrants and represents that be or she has the power and authority to 
exeeute this Agreement on behalf of the party for who111 the execution is made. 

"FAFC" 
FIRST AMERICAN FUND CONTROL, INC, 
a Califomia Colj)oration 

"Contractor" 

By-----------·----·---lts. _______ _ 

This Escrow Company holds Department of Corporations Escrow License No. 963·0921 

AUTHORIZED INDIVIDUALS 

The "Authorized Individuals" are identified below. By signing this clause, the Authorized Individuals agree and represent and warrant to 
F AFC that they will sign Vouchers only for labor, materials, services, and expenses actually and properly incurred in the construction of tho 
Project. The Authorized Individuals shall indemnify FAFC regarding any breach oftl1e foregoing. Vouchers shall be signed as follows: 

----·-·----
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EXHIBIT "J'' 
LAS CASIT AS II DDA 

CERTIFICATE OF COMPLETION 

(To Be Inserted) 
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FREE RECORDING REQUESTED BY 
AND WHEN RECORDED MAIL TO: 

Irwindale Housing Authority 
:Zl 75 Cherry Avenue 
Irwindale, CA 90155 
Attn; Executive Director 

(Space Above This Line for Recorder's Office Use Only) 

CERTIFICATE OF COMPLETION 

WHEREAS, by an Disposition & Development Agreement ("Agreement") dated March 
9, :ZOl l, by and between the IRWINDALE HOUSING AUTHORITY ("Authority") and THE 
NORTHRIDGE GROUP INC., a California corporation ("Participant"), Participant has agreed to 
rehabilitate and expand a low-income senior apartr11ent ·project commonly known as "Las 
Casitas" ("Project") on the Site (as such term is defined in the Agreement); and 

WHEREAS, Authority has agreed to provide a certificate bf completion upon completion 
of constmction of the Project, which certificate shall be· in such fotm as to pe1mit it to be 
recorded in the Official Records of the County Clerk of the Cdunty of Los Angeles, California; 
and ,, ... 

WHEREAS, Participant has requested that Authotity· furnish Participant with: the 
Ce1tificate of Completion for thtl Site more paiticularly described on Exhibit "A" attached hereto 
and incorporated herein by reference; and · -

WHEREAS, such Certificate of Completion shall constitute a conclusive determination 
by Authority of the satisfactory completion by Participant of the constmction required by the 
Agreement and of Participant's full compliance with the terms of the Agreement with respect to 
such construction; and · 

WHEREAS, Authority has conclusively determi11ed that the construction on the Site 
required by the Agreement has been satisfactolily completed by Participant in full compliance 
with the teims of the Ag!'eement. 

NOW, THEREFORE, 

l. The improvements required to be constructed have been satisfactorily completed 
in accordance with the provisions of said Agreement. 

:Z. This certificate shall constitute a conclusive dete1mination of satisfaction of the 
agreements and covenants contained. in the Agreement solely with respect to the obligations of 
the Paiticipant, and its successors and assigns, to construct the improvements and the dates for 
the beginning and completion thet"eof. 

-01005/0013/88667.7 E!X}l!BIT"J11 
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3. This Certificate shall not constitute evidence of Participant's compliance with the 
Lease/Regulatory Agreement (as such term is defined in the Agreement) or other provisions of 
the Ag1·eement that do not relate to the construction requirements which shall continue to tun 
with the land. 

4. This Certificate is not a Notice of Completion as refe11·ed to in California Civil 
Code Section 3093. 

5. Except as stated herein, nothing contained in this .instrument shall modify in any 
way any provisions of the Agreement or any other provisions of the documents inco1porated 
therein. 

IN WITNESS WHEREOF, the Authority has executed this Certificate of Completion this __ 
day of _______ _, 

OIOOS/0013/88667.7 

IRWINDALE HOUSING AUTHORITY, 
a public body corporate and politic 

By __________ _ 

Executive Director 

EXHIB1'f"J11 

To las Casitfts Phase.U ODA 

" ' 

:' 



•' ' 

OIOOSIOOll/88667.1 

EXB'.lBIT "K" 
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IRWINDALE HOUSING AUTHORITY 

GUIDELINES, POLICIES AND 

PROCEDURES FOR 

SENIOR LOW/MODERATE INCOME 

HOUSING APARTMENT RENTAL 

PROGRAM 

Adopted by the: 

Irwindale Housing Authority 

Approved: 
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SECTION 1. 

GUIDELINES, POLICIES, AND PROCEDURES 

GENERAL 

The Irwindale Housing Authority ("Authority") has a goal of providing a multi
family housing stock for Irwindale residents to replace existing substandard 
housing units and to create safe and sanitary rental opportunities for seniors. 

SECTION 2. PROGRAM GUIDELINES, POLICIES AND PROCEDURES 

A. Definitions 

1. Applicant 

A person/family submitting a formal application for consideration and 
determination of eligibility to rent an apartment hereunder. 

2. Application Deadline 

The Application Deadline shall be the date established by the Authority 
as the deadline for submitting Applications for each apartment unit that 
becomes available. 

3. Conflict of Interest 

Authority Board members and officers, or management level 
employees of the Authority are deemed to have a conflict of interest 
and may not participate In this program. Persons who exercise 
operational responsibilities relative to any financing pertaining to the 
apartment project are similarly deemed to have a .conflict of Interest. 

4. Continuous Resident 

A "Continuous Resldent(s)" shall be placed in two (2) subcategories 
thereof: Those persons/families continuously residing In Irwindale 
since at leastflfteen (15) year period Immediately preceding the 
Application Deadline shall be identified as "Category A" Continuous 
Resident. Those persons/families continuously residing in Irwindale for 
at least thirty-six (36) months but establishing residence on or after 
fifteen ( 15) year period immediately preceding the Application Deatjllne 
shall be identified as "Category B" Continuous Resident. 

5. Disabled Family 

(a) Any person or his/her famlly member who has a disability or 
handicap recognized under the Americans With Disabilities Act 
of 1990, as amended, which Includes: 

(i) a physical or mental Impairment that substantially limits one 
or more of the major life activities of such individual; 

(ii) a record of such an impairment; or 
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(iii) being regarded as having such an impairment (42 U.S.C. 
§12102.) 

(b) A handicap does not Include current, illegal use of or addiction 
to a controlled substance. For purposes of this part, an 
Individual shall not be considered to have a handicap ·,;(.\":y 
because that Individual Is a transvestite. (24 C.F.R. § 100.201) 
As used In this definition: 

(c) "Physical or mental impairment" includes: 

(i) Any physiological disorder or condition, cosmetic 
disfigurement, or anatomical loss affecting one or more of 
the following body systems: Neurological; musculoskeletal; 
special sense organs; respiratory, Including speech organs, 
cardiovascular; reproductive; digestive; genitourinary; hemic 
and lymphatic; skin; and endocrine; or 

(ii) · Any mental or psychological disorder, such as mental 
retardation, organic brain syndrome, emotional or mental 
mness, and specific learning disabilities. The term "physical 
or mental impairment" Includes, but Is not limited to, such 
diseases and conditions as orthopedic, visual, speech and 
hearing Impairments, cerebral palsy, autism, epilepsy, 
muscular dystrophy, multiple sclerosis, cancer, heart 
disease, diabetes, Human Immunodeficiency Virus infection, 
mental retardation, emotional Illness, drug addiction (other 
than addiction caused by current, illegal use of a controlled 
substance) and alcoholism. 

(d) "Major life activities" means functions such as caring for one's 
self, performing manual tasks, walking, seeing, hearing, 
speaking, breathing, learning and working. 

( e) "Has a record of such an Impairment" means has a history of, or 
has been misclassified as having, a mental or physical 
Impairment that substantially limits one or more major 11.fe 
activities. 

(f) "Is regarded as having an impairment" means: 

(I) Has a physical or mental Impairment that does not 
substantially llmlt one or more major life activities but that is 
treated by another person as constituting such a lfmltatlon; 

(ii) Has a physical or mental impairment that substantially limits 
one or more major life activities only as a result of the 
attitudes of other toward such Impairment; or 

(iii) Has none of the impairments deflned In paragraph (I) of this 
definition but is treated by another person as having such an 
Impairment. 
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Medical certification of a disability or handicap is required from persons 
claiming disability who are not recipients of benefits under either 42 
U.S.C. § 423 (Social Security Act) or§ 102 (b) (5) of the Development 
Services and Facilities Construction Amendments of 1970, The laws 
and regulations cited In this Section may be amended from time to time 
by the appropriate governmental authority. Any such amendments that 
modify the definitions contained herein shall be automatically 
Incorporated without formal action by the Authority. 

6. Former Resident 

Persons who previously resided within Irwindale for at least thirty-six 
(36) consecutive months within the fifteen (15) year period immediately 
preceding the Application Deadline, but who do not currently reside in 
Irwindale, shall be considered to be Former Residents. 

7. Handicapped Person 

A person having a disability or handicap, which (a) is expected to be of 
long continued and indefinite duration, (b) substantially impedes the 
person's ability to live Independently, and (c) is of su<;:h a nature that 
such ability could not be Improved by more suitable housing. Any 
member of a family who is handicapped qualifies that family as a 
Disabled Family. (See: "Disabled Family".) 

8. Immediate Family Member 

Parents, grandparents, siblings, or children of Continuous Residents 
are considered to be Immediate Family Members. 

9. Income Qualification Criteria 

Extremely low, very low, low and moderate Income qualification criteria 
shall be as set forth In Exhibit "A" hereto, which may be amended from 
time to time without formal action by the Authority or CRA to be 
consistent with state laws and regulations (Subchapter 2 of Chapter 
6.5 of Division 1 of Title 25, California Code of Regulations; see also: 
California Health and Safety Code§§ 50106, 50105, 50079.5 and 
50093.) 

1 O. Interrupted Resident 

Any person (or family) who resided in lrwlndale for at least thirty-six 
{36) consecutive months within the fifteen (15) year period immediately 
preceding the Application Deadline, moved away for a period of time, 
but has reestablished a bona fide residence within the City limits of 
Irwindale for at least one year prior to the Application Deadline shall be 
considered to be an Interrupted Resident. 

11. Non-resident 

Any person (or family) who is not now and has not been a resident of 
Irwindale for at least thirty-six (36) consecutive months within the 
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fifteen (15) year period immediately preceding the Application 
Deadline, 

12.Renter 

An applicant successfully completing the application process and 
renting an apartment hereunder. 

13.Senior 

A Senlor Is a person who Is at least sixty-two (62) years of age or 
older. 

14.Shared Renter 

Persons sharing rental accommodations with unrelated persons. 

15. Veteran 

Any person who has been honorably discharged from one of the 
military services of the United States shall be considered a Veteran. 

B. Eligibility Criteria 

Since the Senior Apartment Rental Program is an apartment rental 
program, there are two (2) primary criteria which must be met to determine 
ellgibllity: 

1. Income eliglblllty under§ 2.A.9, above. 

2. Be a Senior as specified in § 2.A.12, above. 

C. Priorities 

Eiiglble applications from persons/familles meeting basic Income 
(extremely low, very low, low or moderate Income) criteria, shall be 
processed based upon the following priority schedule and the application 
procedures in Section 2.D: 

1. First Priority Criteria: 

(a) Extremely low Income persons/family - nine (9) apartment units 
[subject to modification) 

(b) Very low Income persons/family-six (6) apartment units 
[subject to modification} 

(c) Low income persons/families- five (5) apartment unlts 
[subject to modification} 

(d) Moderate Income persons/families - five (5) apartment units 
[subject to modification} 

A primary goal of the Authority Is to create, to the extent feasible, sufficient 
new rental units to meet the projected needs of Irwindale Seniors. 
Accordingly, and notwithstanding the initial allocations established In § 
2.C.1, above, pertaining to the number of units allocated among the 
income categories, the Authority reserves the right to reallocate the final 

5 

i. 



number of units specified for each income category, if deemed necessary 
and appropriate, to meet the quantified needs of Irwindale Seniors. 

~. Second Priority Criteria: 

(a) Disabled Family 

(b) Veteran 

(c) None of the above 

3. Third Priority Criteria 

Priority 

Priority 

Priority 

1 
2 

3. 

(a) Shared Renter for longer than one (1) year prior to Application -
Priority 1. 

(b) Shared Renter for less than (1) year prior to Application -
Priority 2. 

(c) Persons residing In rental accommodations (single/married) for 
longer than one ( 1) year prior to Application - Priority 3. 

(d) Persons residing In rental accommodations (single/married) for 
less than one ( 1) year prior to Application - Priority 4: 

( e) Persons owning residence or other residential real property -
Priority 5. 

4. Final Priority Criteria 

(a) Category A Continuous Irwindale Resident- Priority 1 

(b} Category B Continuous Resident- Priority 2 

(c) Interrupted Resident- Priority 3 

( d) Former Resident - Priority 4 

(e) Immediate Family Member- Priority 5 

(f) None of the above - Priority 6 

D. Application Procedure 

1. Applications 

(a) Upon commencement of the application process,. interested 
persons will be required to complete and sign an Application. 
As a material part of the Application, interested persons will be 
required to execute an authorization and waiver form for 
release of Information from persons, firms, public entities and 
others who may retain data necessary for a complete analysis 
of the Application. Data needed wlll Include name, address, 
telephone number, family composition and ages, declaration of 
income and assets, declaration of outstanding financial 
obligations, veteran status, declaration of physical status (with 
appropriate medical confirmation), declaration of home 
ownership status. (See:§ 2.D.1(i).), 
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Appropriate assistance In completlng the Application will be 
provided to interested persons, if requested. 

(b) Applications shall be submitted for review and screening. 

(c) Applications will then be assigned to the appropriate First 
Priority classification under§ 2.C.1. 

(d) Within each primary eligibility classification (or priority), the 
Applications will be further prioritized according to the Second 
Priority Criteria set forth in § 2. C.2, above. 

{e) Applications will be further prioritized with each category by the 
'fhlrd Priority Criteria set forth in§ 2.C.3, above. 

(f) Applications will be finally prioritized within each classification 
by the Final Eligibility Criteria set forth in § 2.C.4 

(g) Within the numerical allotments provided by the First Eligibility 
Criteria (§ 2.C.1 ), the final order of priority will be established by 
adding the numerical priority rating assigned to each. 
Application. 'fhe Applications will be ranked, in order of 
descending priority, with the smallest total number assigned · 

· being the highest priority. For example, an Applicant who Is a 
Displaced Person (Priority 1 ). Shared Renter (Priority 1) and a 
Continuous Resident (Priority 1) will have a total Priority Rating 
of 3 and would be ranked higher than a person who is a "none 
of the above" (Priority 4), Property Owner (Priority 5) and an 
Immediate Family Member (Priority 5) with a total Priority 
Rating of 13. 

(h) In the event a tie occurs between two (2) or more Applicants, 
the total Priority Rating rank order will be assigned by a random 
blind drawing conducted by the Executive Director. 

(I) 'fhe Authority staff will verify the following data: 

(I} name and address 

(Ii) residence requirement 

(Iii) employment 

(Iv) income 

(v) e?<isting equity/assets (If applicable) 

(vi) credit history 

(vii) property ownership 

(I) Documentation necessary to verify Income, age, handicap 
{disability), and residency requirements shall be submitted with 
application documents and may include, but ls not limited to: 
birth certificates. current pay check stubs, Income tax returns, 
employment/salary verification, bank statements for all checking 
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and/or savings accounts, telephone records and utility records, 
hospital admittance records, medical care records, and records 
of educational Institutions and public agencies as the same are 
relevant to matters pertaining to verification of information 
submitted. 

(J) All data submitted shall be verified as true and correct under 
penalty of perjury of the laws of the State of California. Failure 
to so verify shall result in application rejection. 

· (k} Ineligible Applicants shall be notified, in writing, with a 
statement Indicating why the Applicant has been denied and 
advising the Applicant of his or her right to appeal the 
determination in writing within ten (10) days of the letter of 
denial. Appeals will be heard by the Authority Board and the 
Authority Board's determination shall be final. 

(I) Eligible Applicants shall be malled the necessary rental 
agreement documents to b~gln processing the rental 
application. The Authority will provide such asslstam:e as may 
be necessary to ensure timely and complete submissions. 

2. Insufficient Eligible Applications 

(a) If there are Insufficient eligible Applicants during the first thirty 
(30) days of the Appllcatlon Deadline, the Board may authorize 
additional time for further applications which will be processed 
in accordance with the procedures set forth in§ 2.D.1, above. 

(b} Priority for Applicants shall be strictly maintained ·1n accordance 
with the application period during which submittal occurred, 
Additional Appllcants authorized by the Board after the first 
thirty (30) days shall not be included with the first group of 
Applicants. 

(c} Once rental agreement documents have been approved, then a 
move-in date will be established. 
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